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1. Tosummarize the requirements for proposal submission items #4 and #5 on page 17, can you

please confirm bidders are to provide no later than 3PM EST, January 24, 2022 the following:
o 2 hard copies with wet signatures in blue ink

o 1 thumb drive with the proposal as a Word document
o 1 Word document via email to ebrooks@workforcealliance.biz

Yes, all bidders are to submit (2) hard copies with wet signatures in blue ink; (1) thumb drive with
proposal as a word document and (1) word document submitted via email to
ebrooks@workforcealliance.biz. Proposals are due no later than 3pm EST, January 24,2022 to:

2. To assure receipt of the emailed proposal, please confirm any file size limitations.
o Iffile size limitations exist, please confirm respondents may submit multiple emails
with the required components. (e.g. 1 of 3, 2 of 3, 3 of 3)

Submit documents using zip (compressed) file if file size limitations exist.

3. On page 17, the RFP requires the proposal narrative be written in 12 point font with
1.5 line spacing. To best ensure compliance with the identified page limits, please
confirm, as long as legible:

o Tables, charts/graphs, and graphics may be single-spaced and in a smaller
font.

o Narrative guestion prompts (RFP pages 24-27) are not subject to the in 12
point font with 1.5 line spacing formatting requirements.

o Narrative question prompts (RFP pages 24-27) may be truncated or removed.

Keep the same format of spacing and font throughout RFP. Questions prompts may be
truncated but not removed.

4. Page 18 states “Specialized bindings or covers...should not be used.” In order to
identity the submitting bidder may we provide a cover sheet with our company
name/logo slipped inside of the cover of the binder?



Yes, the bidder can place a cover sheet on the inside the cover of the binder to be identified.

5. Page 19 states “k. Proposer must include a copy of the signed required federal forms
included in this RFP package with their proposal. Only on set of signed forms must be
submitted.” Please confirm this is referring to the Assurance/Certifications/Other
Forms Attachment starting on page 37 of the RFP. If not, please provide.

Yes, page 18(k) is referencing the Assurance/Certification forms that start on page 37 of the RFP.

6. RPF page 27 instructions include:
a. Develop and include a line-item budget breakdown of the proposed costs of
the American Job Center operations, in accordance with the plan outlined in your
proposal. Include the line-item budget as an attachment to your proposal.
c. Complete attached One Stop budget template (Attachment F)

Please confirm the bidder may add lines to the Attachment G One Stop Budget Template
as necessary. For example, if we are proposing more staff than lines available on the form
or have additional operational expenses not currently listed on Attachment G.

Yes, bidder can add additional lines on Attachment G “One Stop Budget Template” as
necessary.

Additionally, please confirm that completion and submission of Attachment G constitutes
the development and inclusion of a line-item budget breakdown and will be deemed
compliant.

Bidder will still need to provide a detailed budget narrative and a budget separate from the One

Stop Line item budget for operations cost and anticipated transition costs from April 2022 to
June 30 2022.

7. Please confirm the requested Proposal Cover Page (page 23 of the RFP) is considered
a required attachment and therefore is excluded from the narrative’s 20-page limit.

Yes page 23 of the RFP is a required attachment and is excluded from the narrative 20 page
limit.



8. Please confirm the requested Assurance/Certifications/Other Forms are considered
required attachments and therefore are excluded from the narrative’s 20-page limit.

Yes, Assurance/Certifications/Other forms are attachment that need to be completed and are
excluded from the narrative 20 page limit.

5. Please confirm Attachment A “Complaint Resolution/Grievance Policy and Procedure”
has been provided for informational purposes and is not required to be completed
and returned with a proposer’s submission.

Yes, complaint resolution/grievance policy and procedure is for information purposes and is not
required to be completed and submitted along with proposal

10. Please confirm Attachment C “Workforce Alliance Racial Equity and Accountability
Integrated Plan Summary” has been provided for informational purposes and is not
required to be returned with a proposer’s submission

Yes, “Workforce Alliance Racial Equity and Accountability Integrated Plan Summary” is for
information purposes and is not required to be completed and submitted along with proposal.

11. For the Budget/Budget Narrative section, are you looking for one budget to cover both WIOA
and JFES funding or a separate budget for each funding stream?

One budget covering both is better because that will give us clearer picture about their time
allocation of staff.
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